
 

 

 

 

 

 

APPENDIX-3  

(Layouts, Architectural Drawings, Flowcharts, 

Raw Water and Drinking Water Test Sheets, 

SOPs for Container Handling) 
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Standard Operating Procedure (SOP) for Handling Damaged DG Container in CY
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1. Inform of and traffic 

incident (or) handling 

incident in DG Yard

resulting damage of 

DG Container 

This SOP shall apply for handling damaged DG containers in CY in subsequence of traffic incident (or) handling incident in DG Storage Yard.

Eqpt Operator / Duty Security 

Staff in DG Yard

2. Report 

immediately to Ops 

Manager and/or  

SHE Controller

Ops Supervisor

NO

YES

END 

Damage / 

Leakage

3A. Check the risk 

(in common sense) 

before going to the 

incident area

3C. Check the risk 

(in common sense) 

before going to the 

incident area

5. Evaluate hazard 

and decide further 

reporting to external 

responding party          

(if necessary)

3B. Check the risk 

(in common sense) 

before going to the 

incident area

6. Initiate ERT Action 

Plan for evacuation 

of people/staff in 

vicinity of incident 

area (if necessary)

4. Stack DG 

Container in 

accordance with 

segregated location

8. Assign competent 

staff to work with 

external responding 

party (if necessary)

10. Assist in 

handling damaged/

leakage of DG 

technically to stop 

leaking

9. Respond covering 

spillage/leakage of 

DG by sand bags 

and wash off by 

water jet

11. Confirm safe 

access to the 

incident area

12. Assign 

competent Operators 

to move away the 

damaged/leakage 

DG container 

13. Stack damaged 

DG container away 

from port users/

working area

Phyo Way, Operations Manager

Remarks: Depending on the degree of hazard, Ops Manager shall further report the incident to external responding parties such as Local Authority, Fire Services, Port Authority and DMA for further advices.   



Standard Operating Procedure (SOP) for Handling Inbound Dangerous Cargoes (DG Containers)
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1. Make inquiry of 

DG Info. for every 

IMO Class inbound 

shipment 

MITT handles inbound dangerous cargoes (DG Containers) as per DG Policy that states IMO Class-1 (Explosive Substance) and IMO Class-7 (Radio Active Substance) are not handled.

Any DG Container found damaged/leaked onboard prior to discharge shall be subject to handle upon safe condition to the port workers unless otherwise leave it onboard until authority advise it. 

Prior to Loading

2. Check IMO Class, 

UN No, Name of DG 

against DG Policy & 

inform SHE of DG 

arrival info.

3. Confirm with    

Ops Mgt / SHE and 

Approve for inbound 

shipment

4. S/Line provide 

onboard locations of 

DG Containers 

before ship arrival

After Loading

5. Prepare DG 

location in nGen and 

distribute DG List to 

Vsl Ops/Yard Ops

6. Check DG Box 

prior to discharge 

(Damage/Leakage)

Berth Supervisor / Foreman  

ensure DG Box are safe to 

handle from onboard location

Damage / 

Leakage

7. Inform ship officer 

and Conduct 

onboard survey 

before discharge

8. Discharge on 

Trailer and move to 

separate CY area 

away from normal 

operations

10. Clean/Wash off 

leakage on jetty as 

soon as discharge 

DG move to CY    

11. Resume Ship 

Operations upon 

Safe Condition

YES

NO

7. Stack DG Box as 

per Location and 

Segregation of 

Planning & Control

END 

END 

9. Store DG Box 

separately and make 

barricading to the 

area with notice 

Remarks: SHE and Operations Management can access daily on yard DG Container information using desktop icon from individual computer. Duty SHE staff check DG boxes against the list during safety patrol  

Phyo Way, Operations Manager



Standard Operating Procedure (SOP) for Handling Outbound Dangerous Cargoes (DG Containers)
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1(A). Make inquiry of 

DG Info. for 

Outbound shipment 

with Booking Info. 

MITT handles inbound dangerous cargoes (DG Containers) as per DG Policy that states IMO Class-1 (Explosive Substance) and IMO Class-7 (Radio Active Substance) are not handled.

Any outbound DG container found damaged/leaked at gate arrival shall be rejected for entry (and/or) found damaged/leak in CY is subject to conduct joint survey with S/Line & Shipper and loading is subject to approval 

of Ship Master. 

Damage / 

Leakage

YES

END 

Shipping Line

3. Get approval from 

Ops Mgt /SHE and 

prepare DG location 

in nGen for receiving

1(B). Provide 

detailed DG 

information with 

respective EmS

2. Check IMO Class, 

UN No, Name of DG 

against DG policy 

and inform SHE of 

DG infomation

Shipper

4. Proceed shipment 

and arrive DG Box at 

In-Gate

Shipper / Haulier

In-Gate

5. Check DG Box at 

Gate entry process

6. Reject entry and 

inform S/Line of 

damage/leakage 

condition

NO

6. Ground DG Box 

as per CMS location 

in DG Yard

7. Prepare in nGen 

for loading process 

after Customs Exam 

conducted by 

shipper

Yard Operation

8. Check DG Box 

prior to pickup for 

loading process

Damage / 

Leakage

9. Inform S/Line 

Shipper & SHE 

(process suspended 

until further advice 

from Ops Mgt.)

10. Conduct joint 

survey with MITT for 

shipment cancel &  

removal of DG Box 

from MITT yard

S/Line + Shipper + MITT

YES

NO

9. Proceed DG 

Loading Onboard as 

per cell location of 

nGen planning

Loading is subject to 

approval of Ship’s 

Master and outcome 

of Joint Survey

END 

Remarks: SHE and Operations Management can access daily on yard DG Container information using desktop icon from individual computer. Duty SHE staff check DG boxes against the list during safety patrol. 

Phyo Way, Operations Manager


